Mpuka3 MnHuctepcTBa obpaszoBaHuAa n Haykm P® ot 11 aBrycta 2014 r.
N 975
"O6
yTBepXxaeHuu ceaeparnbHOro rocyaapcTBeHHOro oopasoBaTesibHOro ctaH
AapTta cpegHero npodgeccuoHanbLHOro oopasoBaHMsA NO cneynanbHOCTU
46.02.01 lokymeHTaLMOHHOEe obecnevyeHneynpaBrieHNa U apxmBoBegeHmne"

B cootBetctBUM C noanyHkTom 5.2.41 [NMonoxeHna o MuHucTepctBe
obpasoBaHus n HayKu Poccuinckom depepaumn,
yTBepXxaeHHoro noctaHosrieHem lNpasutensctea  Poccuinckon  depepaunu
or3wuoHa 2013r. N466 (CobpaHne 3akoHogaTenbctBa Poccuickon
depepaumn, 2013, N 23, cT.2923; N 33, cT.4386; N 37, cT.4702; 2014, N 2,
cT.126; N6, c1.582; N27, cT1.3776), nyHktom 17 MNpasun paspaboTku,
yTBEPXOEHNA (pbeaepanbHbIXrocygapCTBEHHbIX 0bpa3oBaTesibHbIX CTaHO4APTOB U
BHECEHUSA B HUX U3MEHEHWUWN, YTBEPXOEHHbIX noctaHoBneHnemllpaBuTenscTea
Poccunickon depepaumm o1t 5 asrycta 2013r. N661 (CobpaHue
3akoHopatenbctBa Poccunckon  depepaumn, 2013, N 33, cT.4377),
npukasbiBalo:

1. YTBEPAUTL
npunaraembii oegepanbHbli rocyaapcTBEHHbI 06pa3oBaTerbHbIN CTaH4apT cp
efHero npodpeccrnoHanbLHoro obpa3oBaHus no
crneunanbHocTn 46.02.01 [lokyMeHTaLMOHHOe obecrneyeHne ynpaBrneHns u
apxmBoBefgeHue.

2. lMpusHaTtb yTpaTMBWUM cuny npukas MmHuctepctea obpasoBaHus WU
Haykn Poccunckon degepaunm ot 25 aHsapa 2010 r. N 75 "O6 ytBepxaeHun v

BBEJEHUMU B
aencTeme deaepanbHOro rocygapcTtBeHHoro obpasoBaTernbHoroctaHaapTa cpes
Hero npodeccnoHanbHoro obpasosaHus no creumansbHoOCTH
034702 JokymeHTaumoHHoeobecnevyeHre ynpasneHus n apxusosefgeHue"

(3apeructpmpoBaH MuHucTepcTBOM tocTuummnm Poccurickon ®depepauumn 27
despans 2010 r., pernctpauymoHHbin N 16526).
3. Hactosiwum npukas BcTynaet B cuny ¢ 1 ceHTabpsa 2014 roga.

MuHucTp .B. JlnsaHos

3apeructpupoBaHo B MuHiocte P® 20 asrycta 2014 r.
PernctpauynoHHbin N 33682



MpunoxeHue

PepepanbHbIN rocyfapcTBEeHHbIW obpa3oBaTesibHbIA CTaHAapT
cpepHero npodeccMoHanbHOro oopasoBaHusa no cneymnanbHocTu 46.02.01
HokymeHTaunMoOHHOE obecrneyeHune yrnpaBneHUs u apxmuBoBeaeHue
(yTB. npukazom MuHuctepctBa obpasoBaHus u Haykm P® ot 11 aBrycta
2014 r. N 975)

. O6nacTb npuMeHeHunA

1.1. Hactoawwun denepanbHbii rocygapCTBEHHbIN 0Opa3oBaTeSibHbIN
cTaHgapT cpegHero npodeccunoHanbHOro obpasoBaHus npencrtaenseT cobown
COBOKYMHOCTb 0b43aTenibHbiX TpeboBaHM K cpegHeMy npodyeccuoHaribHOMY
obpasoBaHuio no cneumanbHocTn 46.02.01 [JokymeHTaunoHHoe obecneyeHne
ynpaBneHnss nU apxuBoBedeHue ans npodeccmoHanbHOM obpasoBaTesibHON
opraHmsaumMm U1 obpasoBaTenbHOM OpraHuM3auuM BbiCLLEro obpas3oBaHus,
KOTOpble UMMEKT nNpaBO Ha peanu3auuid  UMeLLUMX rocyaapCTBEHHYHO
akkpeauTauuio nporpamMm  MNOAroTOBKM CneumanuctoB CcpefHero 3BeHa Mo
OAHHOM cneumanbHOCTU, Ha Tepputopun Poccuickon depepauumn (ganee -
obpasoBaTenbHasi opraHn3aums).

1.2. llpaBo Ha peanusauuo nporpamMmmbl MNOArOTOBKM CreuManmucToB
cpegHero 3BeHa no cneumanbHocTn46.02.01 [JokymeHTaunoHHoe obecneveHune
ynpaBneHuss N apxmBoBefeHue umeeT obpasoBaTenibHas opraHuMsauus npu
HanMyMM COOTBETCTBYIOLLEN JIMUEH3UM Ha OcyllecTBreHne obpasoBaTeribHOM
AesATEenbHOCTM.

BosmoxHa ceTeBas opma peanusauum NporpamMmbl  NOArOTOBKM
cneumanucTtoB CpefHero 3BeHa C UCMNOofb30BaHMEM pPeCYpPCOB HECKOSIbKUX
obpasoBaTenbHbiX opraHmsauui. B peanusaumm nporpammbl  NOArOTOBKMU
crneunanncToB cpegHero 3BeHa C UCMNOSb30BaHMEM CeTeBOW (popMbl Hapsagy C
obpasoBaTenbHbIMW OpraHu3auMsMmn Takke MOryT y4yacTBOBaTb MeAULMHCKUE
opraHusauumn, opraHusauum KynbTypbl, (OU3KYNbTYPHO-CMOPTUBHbIE U WHbIE
opraHusauuu, obnagarowpne pecypcamu, HeOOXoAUMbIMU Af1s1 OCYLLEeCTBEHUS
oby4yeHusi, nposedeHUss y4ebHOW UM MPOM3BOACTBEHHOW  NPaKTUKM S
OCYLLECTBIIEHNSA WHbIX BMAOB Y4yebHOM [OeATEeNbHOCTU, NPEeayCMOTPEHHbIX
nporpaMmmon NoAroTOBKM CreunanunucToB cpeaHero 3BeHa.

Mpun peanusaumm nporpaMmmbl NOArOTOBKN CNEUManMCcToB CpeaHero 3BeHa
obpasoBaTenbHas opraHuMsauus BrnpaBe NPUMEHSATb 3ANEKTPOHHOE obyyeHue u
ANCTaHUWOHHbIE obpa3oBaTtenbHble TexHonormn.  lMpu obyyeHnn nuy C
OrpaHNYEeHHbIMU  BO3MOXHOCTAMW  300POBbS  OfIEKTPOHHOE  00y4eHue U
ANCTaHUWOHHbIE obpasoBaTesfibHble TEeXHONOrMn AOSHKHbI npegycMaTpuBaTh
BO3MOXXHOCTb Npuema - nepegadv nHopmaummn B AOCTYMHbIX AN HUX hopmax.

Il. A\cnonb3yeMble coKpalweHus

B HacTosiem cTaHgapTe MCNoNb3ylTCs cneayolmne cokpalleHus:

ClO - cpegHee npodeccrnoHanbHoe obpa3oBaHueE;

®roc Crio -
denepanbHbIN rocygapCTBEHHLIN 00pa3oBaTenbHbIN CTaHAAPT CPEeaHEro
npodeccrmoHanbHoro obpasoBaHus;

MMNCC3 - nporpamma NoAroToBKM CNeLManMcToB CpeaHero 3BeHa;



OK - obwaa koMmneTeHuus;

MK - npodeccrmoHanbHas KOMNETEHUMS;
MM - npodheccroHarnbHbI MOLYIb;
MUK - mexxgucumnnuHapHbIn Kypc.

. XapaKTepI/ICTVIKa noaroToBKu no cneunasibHoOCTU

3.1. MonyyeHne Ccrno no Mrcca ponyckaeTca TOJIbKO
B 0bpasoBaTenbLHON opraHnsaumm.
3.2. Cpoku nony4vyeHns Ccno no

cneumanbHocTn 46.02.01 [lokymeHTaLmMoHHOe obecneveHne ynpasneHms u
apxumBoBegeHne 0a3oBOW MOArOTOBKM B O4YHOM dhopme obyyeHus m
npuceanBaemble KBanudukaumm npneoaatcs BTabnuue 1.

Tabnuua 1
YpoBeHb 06pa3oBaHus, HanmeHoBaHue Cpok nony4deHus CIrNoO no MrNCC3
HeobGxoaMmbIn Ans KBanudukaumm 6a30BOM NOArOTOBKM B OMHOM
npnemMa Ha oby4deHune no | 6azoBon NOArOTOBKM dopme obydeHuns*
Mnccs3
cpegHee obuiee Cneuunanuct no 1 rog 10 mecsiLeB
obpasoBaHue AOKYMEHTaLMOHHOMY
OCHOBHOE 0bLee obecneyeHuto 2 roga 10 mecsaues**
obpasoBaHue ynpasenexus,
apXMBUCT

* He3aBnCMMO OT npumeHsieMbix 0bpasoBaTenbHbIX TEXHOMOMMN.

** O6pasoBaTenbHble oOpraHMsauuu, OcywlecTBnsawwme nogroToBKY
cneunanncTtoB cpegHero 3BeHa Ha ©6ase ocHoBHOro obuiero obpasoBaHus,
peanunsytoT beaepanbHbln rocyaapcTBEHHbBIM 06pa3oBaTeNbHbIN CTaH4apPTCPEaH
ero obuwero o6bpasosaHna B npegenax [MMCC3, B ToM 4ucrne cC y4yeToMm
nony4aemon cneumansHoctn CI1O.

Cpokun nonyyveHna CIMNO no MMCC3 6a3oBon n yrnyodneHHoW NogroToBKK
He3aBMCUMO OT NMPUMEHSIEMbIX 00pa3oBaTesbHbIX TEXHONOIMI YBENNYMBAOTCA:

a) onga obyyaroLmnxcs No 04HO-3a04YHOM 1 3a04HON dopMaM OBy4EHUS:

Ha 6a3se cpeagHero obuiero obpasoBaHus - He bornee Yem Ha 1 rof;

Ha 6a3e ocHoBHOro obuiero obpasoBaHus - He bonee 4yem Ha 1,5 roga;

6) ons MHBaNMAOB M NUL, C OrpaHMYEeHHbIMM BO3MOXXHOCTSIMU 300POBbS -
He bonee yem Ha 10 mecsiLeB.

IV. XapakTepucTtuka npodeccmoHanbHon AeATeNIbHOCTU BbINYCKHUKOB

4.1. Ob6nactb npodeccmoHanbHOW  OeATENbHOCTM  BbINMYCKHUKOB:
OEeATeNnbHOCTb B cekpeTapuaTax, cnyxbax LOKyMeHTauuMoHHOro obecneyeHus,
KagpoBbIX cnyxbax M apxvmBax rocygapCTBEHHbIX OPraHoB W y4vpexaeHun, B
opraHax MeCTHOro camoynpasfieHUd, HErocygapCTBEHHbIX OpraHmM3auusix BCeX
dopm cobBCTBEHHOCTU, OBLLIECTBEHHbBIX OpraHn3aumnsaXx (Y4pexxgeHnsx).




4.2. Ob6bektamn nNpodeccUoHanbHON OEeATENbHOCTU  BbIMYCKHUKOB
ABMIAOTCS:

OOKYMEHTbI, CO34aHHble N0OBbIM CNOCOBOM JOKYMEHTUPOBAHUS;

CUCTEMbI JOKYMEHTaUMOHHOro obecneyvyeHuns ynpaBneHus;

CUCTEMbI 3NIEKTPOHHOIO AOKYMEHTO060pOTa;

apXMBHblE JOKYMEHTbI;

NnepBUYHbIE TPYAOBbIE KOSNEKTUBI.

4.3. Cneumanuct no AOKYMEHTaLMOHHOMY obecrneyeHuio ynpaBneHus,
apxmBuCT (6a30BOM NOArOTOBKW) FOTOBUTCA K CNeayowmnM Bugam eaTenbHOCTH:

4.3.1. OpraHumsauusi OOKYMEeHTauWoHHOro obecneyeHuss ynpaBneHus u
PYHKLUMOHMPOBaHUSA opraHu3auunm.

4.3.2. OpraHusaumsi apXmBHOM U CNPaBOYHO-NH(OPMALMOHHON paboTbl NO
OOKYMeHTaM opraHusauuu.

4.3.3. BbinonHeHne paboT MO OOHOW WM HECKONbKUM npodeccusam
pabounx, LOMKHOCTAM criy>Kawmx (npunoxenune K Hactoswemy ®roC Crio).

4.4. Cneumanuct no AOKYMeHTauMoHHOMY obecrneyeHunto ynpaBneHus,
apxmBuct  (yrnybrneHHon noaroToBKW) TOTOBUTCA K  criegylowum  Buaam
OEeATENbHOCTH:

4.4.1. OpraHumsauuss OOKYMEHTauuoHHOro obecrneyeHus ynpaBneHus u
PYHKLNOHMPOBAHNA OpraHM3auunu.

4.4.2. OpraHmsaumnsa apxmBHOM N cNpaBoOYHO-MHPOPMALMOHHON paboTbl No
OOKYMEeHTaM opraHusauunu.

4.4.3. OcyuiecTBreHne OOKYMEHTaUNOHHOro obecneyeHus ynpasneHus u
apXMBHOro Aena C MUCMNofib30BaHMEM MPOrpaMMHbIX CPeACTB yyeTa, XpaHeHus,
06paboTkM 1 NOUCKa AOKYMEHTOB.

4.4.4. BbinonHeHne paboT no OOHOW WM HECKOSIbKUM npodeccnsam
paboynx, JOMKHOCTAM criyxawux (npunoxernune K Hactosiwemy ®roC CI10).

V. Tpe6oBaHuA K pe3ynbTaTaM OCBOEHUA NporpamMmMbl NOAroTOBKU
cneuManucToB cpeaHero 3BeHa

5.1. Cneumanuct no [[OKYMeHTauWoHHOMY obecrneyeHuto ynpasfieHus,
apxmBucT (6asoBor NoAroToBKM) AOMKeH obnagaTb O6WMMKU KOMMETEHLMSIMU,
BKItOYaOLWMMN B cebs cnocobHOCTL:

OK 1. MNoHumaTb CyLHOCTb U couMarnbHyl0 3HA4YMMOCTb CBoen Byayuien
npogeccuu, NPosBATb K HEM YCTOMYMBBIN UHTEPEC.

OK 2. OpraHusoBbiBaTb COOCTBEHHYO AEATENBHOCTb, BblIOMpaTh TUMNOBLIE
MeTodbl M Cnocobbl BbINOMHEHUS MpoMeccuoHanbHbIX 3agad, oueHMBaTb WX
3O (PEKTUBHOCTbL M KA4eCTBO.

OK 3. MNpuHuMaTh pelleHnsa B cTaHAAPTHbBIX U HECTAHOAPTHLIX CUTyauusaX
N HECTW 3a HUX OTBETCTBEHHOCTb.

OK 4. OcywecTtBnsaTe MNOUCK W UCNONb30BaHME  WMHGOpPMaLmMK,
Heobxogumon ans 3@EKTUBHOIO BbIMOSIHEHUS NPOJECCUOHarbHbIX 3a4aud,
npodeccrnoHanbLHOro U IMYHOCTHOrO Pas3BUTUS.

OK 5. Ucnonb3oBaTb MHGPOPMAaLNOHHO-KOMMYHUKALMOHHbBIE TEXHOMOMM B
npodeccruoHanbHON 4eATENbHOCTN.

OK 6. PaboTtaTb B KONMMEKTMBE U KOMaHAae, 3EKTUBHO obLaTbCa C
Konneramu, pykoBoACTBOM, noTpedbutensamum.



OK 7. bpatb Ha cebs OTBETCTBEHHOCTb 3a paboTy 4reHOB KOMaHAbl
(MOAYNHEHHbIX), pe3ynbTaT BbIMOIHEHUS 3a4aHUMN.

OK 8. CamocTtoaTenbHO onpegendatb 3agayn npodeccMoHanbHOro wu
NINYHOCTHOTO  pasBUTUS,  3aHMMaTbCd  camMoobpasoBaHMEM,  OCO3HAHHO
nnaHMpoBaTh NOBbILIEHWE KBannudukaumm.

OK 9. OpwueHTuMpoBaTbCA B YCIIOBUAX YaCTOW CMeEHbl TEXHOMOrMm B
npodeccnoHanbHON 4EATENBLHOCTH.

5.2. Cneumanuct No [OKYMEHTAUWOHHOMY obecneveHunto ynpaBreHus,
apxmBuct (6a3oBoM MNOArOTOBKW) [OMMKeH obnagate npodeccMoHanbHbIMU
KOMMeTeHUnAMn, COOTBETCTBYIOLWNMN BUOAM OEATENbHOCTH:

5.2.1. OpraHuzauma AOOKyMEHTaLMOHHOro obecnevyeHus ynpasrieHus u
PYHKLNOHMPOBAHNA OpraHM3auunu.

MK 1.1. KoopguHupoBatb  paboty  opraHusauum (npnemHomn
pyKkoBOAUTEns), BECTU Npuem noceTutenen.

MK 1.2. OcywecTtBnATb paboTy MO NOAroTOBKE M NPOBEAEHMIO COBELLLAHNNA,
OeNoBbIX BCTPeY, NPMEMOB U Npe3eHTaumn.

MK 1.3. OcywecTBnsaTb NOArOTOBKY AEM0BbIX NOE340K PyKOBOAMUTENS U
APYrux COTPYAHUKOB OpraHuM3auunu.

MK 1.4. OpraHusoBbiBaTb pabovee MeCTO cekpeTapsi U pyKOBOAUTENS.

MK 1.5. OcdhopmnaTtb n perMcTpmpoBsaTb opraHu3auuoHHO-
pacrnopaguTenbHble JOKYMEHTbI, KOHTPOSIMPOBATL CPOKU UX UCTIONHEHWS.

MK 1.6. Ob6pabaTbiBaTb BXOAdAWME U UCXOOAWME  OOKYMEHTHI,
cucTemMaTusmpoBatb UMX, COCTaBNATb HOMEHKNaTypy gen v ¢opMmupoBaTtb
AOKYMEHTbI B Aena.

MK 1.7. CamoctoaTtenbHo pabotatb C AOKYMEHTaMW, COoAepKalimu
KOH(punaeHUnanbeHyto MHoOpMaunio, B TOM YUCHe C AOKYMEHTaMU No fINYHOMY
cocTasy.

MK 1.8. OcywectBnatb TenedoHHOe obcnyxmBaHne, NpUHUMATL WU
nepenasaTtb akchl.

MK 1.9. OcywecTtBnate NOArOTOBKY Aen K nepefadye Ha apxuBHoe
XpaHeHue.

MK 1.10. CocrtaBnatb onucu pfen, OCyWecTBNATb MNOAroTOBKY Aen K
nepegaye B apxvms opraHusaumm, rocygapCTBeHHbIE U MYHULMNANbHbIE apXMBHI.

5.2.2. OpraHunsaums apxmBHOW U CNpaBoOYHO-MH(OPMaLMOHHON paboTbl No
OOKYyMeHTaM opraHusauuu.

MK 2.1. OcywectBnatb  3KCNEpPTU3y  LEHHOCTU  [JOKYMEHTOB B
COOTBETCTBUM C AENCTBYIOLNUMN 3aKOHOAATESTbHLIMW akTaMn 1 HopMaTUBaMu.

MK 2.2. Bectn paboTy B cMcTeMax afieKTPOHHOIo AOKyMEHToobopoTa.

MK 2.3. PaspabatbiBaTtb U BeCcTU knaccudukatopbl, Tabenu un gpyrve
CrpaBOYHMKM MO JOKYMEHTaM opraHusaumu.

MK 2.4. O6ecneumBaTtb NpuemM 1 paumoHasnbHoe pasMeLLeHne JOKYMEHTOB
B apxvBe (B TOM 4YuUcne JOKYMEHTOB MO JINYHOMY COCTaBy).

MK 2.5. O6ecne4vnBaTb y4eT U COXPAHHOCTb AOKYMEHTOB B apXmBeE.

MK 2.6. OpraHusoBbiBaTb WCMNOSIb30BaHME apXMBHbIX [OOKYMEHTOB B
Hay4HbIX, CIPaBOYHbIX W NPAKTUYECKNX LIEeNSX.

MK 2.7. OcywectBnAaTb OpraHM3auMOHHO-MEeTOANYECKOE PYKOBOACTBO U
KOHTPOSb 3a paboTon apxmBa OpraHu3aumm U 3a OopraHu3aumen OOKYMEHTOB B
AenonponsBoacTBe.



5.2.3. BbinonHeHne paboT NoO OAHOM WNM HEeCKONbkMM npodeccusim
paboymnx, JOMKHOCTAM CryXKaLLnX.

VI. TpeboBaHusA K CTPYKTYpe nporpamMmmbl NOAroTOBKM cneynarnmncToB
cpeaHero 3BeHa

6.1. MMCC3 npegycmaTtpuBaeT usyyeHne cnegyowmx y4ebHbiX LNKMOB:

0o0LLero rymaHMTapHOro U counarnbHO-3KOHOMUYECKOTO;

MaTeMaTn4eckoro un obLiero ectTecCTBeHHOHaYy4Horo;

npogeccnoHanbHoro;

N pa3genos:

y4yebHas npakTuka;

NPOMN3BOACTBEHHAA NpakTuKa (Mo Npodunto cnewmansHOCTH);

NPOW3BOACTBEHHAas NpakTuka (npeaamninomMmHas);

NPOMeXyTovHada aTTecTauus;

rocyaapcTBeHHas utorosas atrecraums.

6.2. Ob6gasatenbHas 4actb [IMMCC3 no y4ebHbIM UMKNaM [OSMKHA
cocTaBnsaTb okosio 70 npoueHToB OT 0bLwero obbema BpemMeHn, OTBEAEHHOro Ha
nx ocBoeHune. BapuatmBHasa yactb (okonio 30 NpoueHTOB) AaeT BO3MOXHOCTb
pacwmpeHns n (Mnun) yrnybneHuss NoaroToBKW, OnNpeaensieMon coaepXaHuem
006s3aTeNbHOM 4acTW, MOMyYEeHUS LOMOMHUTENbHbIX KOMMETEHUUA, YMEHUN W
3HaHWUN, HeobxoauMbIX Ans obecneyYeHns KOHKYpPeHTOCNOCOBHOCTUN BbIMYCKHUKA
B COOTBETCTBUM C 3anpocCaMu PEerMoHanbHOro pblHKa Tpyda M BO3MOXHOCTAMM
npodosmkeHns obpasoBaHuda. [OUCUMNAUHBI, MEXAUCUMMNINHAPHBIE KypCbl U
npodgeccuoHanbHble Moaynu BapnaTMBHOM yacTtu onpegensTcs
obpasoBaTenbHOMN OpraHM3auunen.

O6Lwnn rymaHuTapHbii U couManbHO-3KOHOMUYECKUIA, MaTEMATUYECKUN U~
00LMIN eCTECTBEHHOHAYYHbIN Y4EOHbIE LNKIbl COCTOAT U3 AUCLMNIINH.

MpodeccnoHanbHbIN y4eOHbIN LMK COCTOUT N3 00LLenpodeccnoHanbHbIX
ANCUMNMH 1 npodpeccmoHanbHbiX MOAyMen B COOTBETCTBMM C  BuOamu
peatenbHocTU. B coctaB npodeccMoHanbHOro MoAayns BXOOUT OAWH  Unun
HEeCKONbKO MeXaucumninuHapHbelx KypcoB. [lpu ocsBoeHun obyyarowmmmcsa
npodpeccruoHanbHbIX Moayrnen npoBoaaTca ydebHas n (unn) nponsBoACTBEHHASA
npakTuka (no npodunto cneunansHOCTK).

6.3. ObgasaTtenbHas 4acTb O0OWero rymaHuTapHoro u coumasnbHo-
9KOHOMMYyeckoro y4yebHoro uwmkna [MNCC3 6GasoBon MOArOTOBKM OOSMKHA
npegycmaTpuBaTb U3ydeHue crefyowmx obssatenbHblX aAucumniunH: "OCHOBBI
dunococpun”, "WUctopus", "WMHocTpaHHbIN £3bIK", "®dusmnyeckan KynbTypa";
yrnybnerHHon nogrotoBkn - "OcHoBbl dunococpun”, "Uctopus”, "lNcuxonorus
obweHns", "MHocTpaHHbIN A3bIK", "®uamnyeckasa KynbTypa".

Ob6gasaTtenbHas 4acTb npodpeccrmoHanbHoro yv4ebHoro uukna MrMCC3 kak
6asoBon, Tak 1 yrnybneHHon NoAroToBKWM OOSMKHA npegycMatpmBaTbh M3yYeHUue
ancumnnuHbl - "besonacHocTb  XusHegesitenbHocTn". O6beM 4YacoB Ha
ancumnnuHy "besonacHocTb Xn3HeaeAaTenbHOCTU" cocTaBnseT 68 Yacos, U3 HUX
Ha OCBOEHWe OCHOB BOEHHOW cnyxbbl - 48 yacos.

6.4. O6pasoBaTenbHOW oOpraHusauMen npu onpeaeneHun CTPyKTypbl
MMCC3 n TpyaoeMKoCTU ee OCBOEHUS MOXET NMPUMEHSATBCA CUCTEMA 3a4Y€THbIX



eaunHud, npn 3TOM OodHa 3aveTHad edunHuMLa COOTBETCTBYET 36 akagemMmyeckum
YyacaMm.



CTpyKTypa nporpamMmbl NOAroTOBKU creuuancToB cpeaHero 3BeHa 6a3oBoy NoAroToBKU

Tabnuua 3

NHpekc HanmeHoBaHmne y4ebHbIX LMKNOB, Bcero B Tom yncne NHpekec m Koabl
pasgenos, moaynen, TpeboBaHus K MakCUManbHOW Yyacos HauMeHoBaHue dopmMUupyemMbIix
3HaHUAM, YMEHUAM, MPaKTUYECKOMY y4yebHom oba3aTernbHbIX ANCLMMINH, KOMNeTeHUUN

onbITy Harpyskm y4eOHbIX MEXANCLMMINHAPHbIX
obyuvarouerocs 3aHATUN Kypcos (MOK)
(4ac./Hepq.)

Ob6gasaTenbHasi YacTb y4ebHbIX LMKIOB 2376 1584

Mnccs3
Oorca.oo O6LWnn rymaHnTapHbIn U coumanbHo- 522 348

9KOHOMUYECKUIN Y4EOHbIN LMK

B pe3ynbTaTe nsyyeHus obs3aTenbHON 48 Orca.01. OcHosbil OK1-9

yacTn y4yebHOro yukna obyyarowmnmncs
OOJTKEH:

YMETb:

OpUeHTMpoBaTbCA B Hanbonee obLmnx
domnocodcknx npodbnemax obITuS,
NO3HaHUs, LEHHOCTEN, cBOBOAbI U
CMbICIa XXM3HWN KaK OCHOBax
hbopMMpOBaHUA KyNbTypbl rpaXgaHnHa u
Oyayuiero cneunanncta;

3HaThb:

OCHOBHbIE KaTeropmm n NoHATUS
domnocopuum;

ponb hrunocodum B XXU3HN YeroBeka 1
obuecTBa;

OCHOBbI (PUITOCOGCKOro y4yeHust 0 bbITuu;

domnnocodumn




CYLHOCTb npouecca No3HaHus;

OCHOBbI Hay4YHOW, onTIOCOdCKOMN N
PENUIrMO3HON KapTUH MUPa;

00 ycnoBusix hopMmnpoBaHust MMYHOCTM,
cBoboge 1 OTBETCTBEHHOCTU 3a
COXpaHEeHWE XNU3HWU, KynbTypbl,
OKpYy>XatoLlen cpeabl;

O coumarnbHbIX N 3TUYECKNX Npobnemax,
CBSI3aHHbIX C pa3BUTUEM U
NCNONb30BaHNEM OOCTUXEHNIN HAYKN,
TEXHUKN U TEXHONOTUN.

yMeTb:

OPUEHTUPOBATLCA B COBPEMEHHOU
3KOHOMWYECKOW, MONMUTUYECKOMN U
KynbTypHOW cuTyauumn B Poccun n mmnpe;
BbISIBNATb B3aMMOCBA3b OTEYECTBEHHbIX,
pernoHanbHbIX, MMPOBbLIX COLMarnbHO-
9KOHOMUYECKUX, MONUTUYECKNX U
KynbTYpPHbIX Npobrewm;

3HaTb:

OCHOBHbIE HanpaBreHna pa3BUTUS
KNYeBbIX PErMOHOB MUpa Ha pybexe
BekoB (XX n XXI BB.);

CYLLUHOCTb U NPUYUHBI JTOKamnbHbIX,
pernoHanbHbIX, MEXrocy4apCTBEHHbIX
KOHQNMKTOB B KOHUEe XX - Ha4varne XXI
BB.;

OCHOBHbIe NpoLecchl (MHTerpaumoHHbIE,
NOSIMKYNbTYPHbIE, MUrPALNOHHbIE U
WHbIE) NOSIUTUYECKOTO U 9KOHOMNYECKOIO

48

Orca.02. Uctopus

OK1-9




pasBuTUS BeQYLUMX rOCy4apCTB U
pPErmoHoOB Mupa;

Ha3HaveHne OpraHusayum
O6beguHéHHbIx Hauumin (OOH),
OpraHunsaumn CeBepoaTnaHTU4ECKOro
porosopa (HATO), EBponenckoro Coto3sa
(EC) v gpyrux opraHn3aumin 1 OCHOBHbIE
HanpaBfeHNsa NX 0eaTenbHOCTY;

O POnn HayKu, KynbTypbl U penurimn B
COXPaHEHUN N YKpEensieHnm
HaLUWOHarbHbIX M rOCy4apCTBEHHbIX
Tpaguunu;

coAepXXaHue U HasHa4YeHne BaXKHENLLINX
NpaBOBbIX M 3aKOHOL4ATESbHbIX aKTOB
MMPOBOIO N PErMOHanbHOIro 3HA4YEHUS;

yMeTb:
obwaTbcs (YCTHO U MUCbMEHHO) Ha
MHOCTPaHHOM £3blke Ha
npodeccrmoHarnbHble U NOBCEAHEBHbIE
TeMbI;

nepesoauTb (CO CrioBapeM) MHOCTPaHHbIE
TEeKCTbl NPodeccnoHanbHON
HanpaBfeHHOCTY;

CaMOCTOATENTbHO COBEPLUEHCTBOBATL
YCTHYIO Y MUCbMEHHYIO peyb, NOMOSHATD
CrnoBapHbIN 3anac;

3HaTb:

nexkcundecknin (1200 - 1400 nekcnyeckmx
eMH1L) U rpaMMaTUYECKUI MUHUMYM,
HeobXxoaAnMbIN 49 YTeHMA 1 NnepeBoa

126

Oorca.os.
NHOCTpaHHbIN A3bIK

OK1-9




(co cnoBapeM) MHOCTPaHHbIX TEKCTOB
npodeccnoHanbHOM HanpaBneHHOCTH;

yMeTb:
ncrnonb3oBaTb PU3KYNbTYPHO-
030POBUTENBHYIO AeATENbHOCTb ANA
YKpenneHusi 340poBbs, JOCTUMXKEHUSA
XWU3HEHHbIX N NPOdECCUOHAlbHbIX
uenewm;

3HaTb:

0 ponn PU3N4ECKON KynbTypbl B
00LeKynbTYpHOM, NPOdEeCCUOHANTbHOM U
coumnanbHOM pasBUTUN YENOBEKa;
OCHOBbI 300POBOro obpasa X13Hu.

252

126

Oorca.o4.
dusnyeckas KynbTypa

OK2,3

EH.00

MatemaTtmndeckmn n obmnmn
€CTECTBEHHOHAYYHbIN Y4EOHbIN LMKN

198

132

B pesynbTaTe n3ydeHus obsizatenbHON
yacTu y4yebHOro yukna obyyarowmnmncs
OOJTKEH:

yMeTb:

pellaTb 3a4a4un Ha OTbICKaHUe
NPOM3BOAHOWN CITOXXHOW PYHKLMN,
NPOU3BOAHbLIX BTOPOroO N BbICLUNX
NOPSIAKOB;

NPUMEHATb OCHOBHbIE METOAbI
WMHTErpMpoBaHns Npu peLLueHnn 3agay;
NPUMEHATb METOAbl MaTEMaTUYECKOTO
aHanusa npv peLieHnn sagav
NPUKNagHoOro xapakrepa, B TOM 4ucne
npodeccnoHarnbHOM HanpaBneHHOCTH;
3HaTb:

EH.01. MaTtemaTtuka

OK1-6,9




OCHOBHbI€ NOHATUNA N METOAbI
MaTeMaTn4eCcKoro aHarnmsaa,

OCHOBHbI€ YNCITEHHbIE METObI pPEeLlEHNA
NPpUKNagHbIX 3a4av;

yMeTb:

paboTaTb C COBPEMEHHbLIMU
onepauMoHHbIMU CUCTEMaMMU,
TEKCTOBbIMM pedakTopamn, TabrmyHbIMM
npoueccopamu, cucteMmamu ynpasseHns
6asamu gaHHbIX, NporpaMmmamm
NOAroTOBKM Npe3eHTaumn,
NHOPMALMOHHO-NONCKOBBIMM
cMcTemMaMm 1 Nonb30BaThbCs
BO3MOXHOCTSIMW UHAPOPMALIMOHHO-
TENEKOMMYHUKALMOHHOW CeTH
"UnTepHeT" (Qanee - ceTb VIHTEpPHET);
npoceccmoHanbHO OCyLecTBAATL HAabop
TEKCTOB Ha NepCcoHarlbHOM KOMMbIOTEPE;
3HaTb:

TeXHUYEecKmne cpeacTea u NporpaMmHoe
obecneyeHne nepcoHanbHbIX
KOMMNbIOTEPOB;

TeopeTnyeckme OCHOBbI COBPEMEHHbIX
NH(POPMALMOHHBIX TEXHONOrMI obLLero n
crneumann3npoBaHHOro HasHa4YeHus;
PYCCKYIO U NMAaTUHCKYIO KraBuaTtypy
nepcoHanbHOro KOMMbTEPA;

npasuna opopmreHnss AOKYMEHTOB Ha
nepcoHanbHOM KOMMbIOTEPE;

EH.02. MndopmaTuka

OK4,5,9

YMETb:

EH.03.

OK3,6,7,9




OpVEHTUpOBaTLCS B Hanbonee obLmx
npobnemax aKonornu n
NpPUPOAONOSIb30BaHUS;

3HaThb:

0CoDOEeHHOCTM B3anmMoaencTema obLiecTesa
N Npupoabl;

NpPUPOaOPECYPCHLIN NoTeHunan Poccuu;
NPUHLMNbI U METOAbI PaUMOHaNbHOro
NpPUPOAONOSIb30BaHUS;

npaBoBble N couunanbHble BONPOCHI
NPUPOAONONb30BAHMS.

Qkonornyeckme
OCHOBBI
NpUpoaOoNoSib30BaHUS

.00

[MpodeccnoHanbHbIN Y4EOHbIN LUK

1656

1104

Orl1.00

ObuwenpogeccnoHanbHble ANCUMNNUHDI

918

612

B pesynbTaTe n3ydeHus obsizatenbHON
YacTu npodeccnoHaribHOro y4ebHoro
LuKna obyyaroLmimncsa OOKEH:

yMeTb:

OpPVEHTUPOBATLCS B BOMpoOcax
9KOHOMMYECKON TEOPUN B COBPEMEHHbBIX
YCIOBUSIX;

3HaTb:

3aKOHOMEPHOCTU PYHKLMOHMPOBAHUS
PbIHOYHbIX MEXaHM3MOB Ha MUKPO- U
MaKpOYPOBHAX N MeTOAbI
rocygapCTBEHHOro perynmpoBaHus;
obLume NonoXeHnsa 3KOHOMUYECKOM
Teopuu;

orn.o1.
OKOHOMUMYeckas
Teopus

OK1-7
MNK1.1-1.3

YMETb:
paccyMTbiBaTb NO NPUHSATON METOAONOMMK
OCHOBHbIE TEXHUKO-3KOHOMUYECKME

Ol1.02. koHOMMKa
opraHusayum

OK1-7
MNK1.1-1.3




rnokasaTenu AesTernbHOCTM OpraHn3aunm;
3HaTh:

OCHOBHbIE MUKPO- U
MaKpPO3KOHOMUYECKME KaTeropum un
rnokasaTtenu, MeTofbl UX pacyeTa;

yMeTb:
ynpaBsnsTb KOH(pNUKTamMm n ctpeccamu B
npouecce npoeccroHansHom
AeATenbHOCTY;

3HaTb:

XapaKTepHble YepTbl COBPEMEHHOIO
MEHEKMEHTA; UMK MEHEL)KMEHTA;
npouecc NPUHATUA U peanu3aumm
ynpaBreHYeCcKnx peLeHnn,
NHpopmaLmoHHoe obecneyveHne
MEHEKMEHTA;

Orl.03. MeHeoKMeHT

OK1-9
MNK1.1,1.2,1.4 -
1.8,2.4,25

yMeTb:
NPUMEHATb KaapOoBYIO NOSIUTUKY Ha
rocygapCTBeHHOW U MyHULMNANbHOW
cnyxbe;

3HaTb:

CUCTEMY rOCYyAapCTBEHHbIX YYPEXAEHUN
N OpraHoOB MECTHOro camMoynpaBrieHNS;
obLpre NnpuHuMnbl U TpeboBaHUs K
NPOXOXAEHNIO rOCYAapCTBEHHON U
MYHULMNANbHON CNyXobl;
OopraHusaunoHHO-NpaBoBble HPOPMbI
rocygapCTBeHHOro annapaTta
ynpaBreHus;

Or.o4.
['ocymapcTBeHHasa u
MYHULMNanbHas
cnyxba

OK1-8
MNK1.1-1.8

YMETb:

Orl1.05.

OK1-7




paboTtaTb ¢ NpodeCCnOHarnbHbLIMN
TeKCTaMu Ha UHOCTPAHHOM A3bIKE;
cocTaBnATb N 0POPMNATb
OpraHn3aLMOHHO-pPacnopPSANTENbHYIO
AOKYMEHTaLM0 Ha MHOCTPaHHOM SI3blKeE;
BECTM NEPEroBopbl HA MHOCTPAHHOM
A3bIKE;

3HaTb:

NpakTUYECKY0 rpaMMaTuKy,
HeobxoaMmyto 4na NPodeCcCMOHanbLHOro
00LEeHMs HA MHOCTPAHHOM SA3bIKE;
0COBEHHOCTM NepeBoaa Crny>KeOHbIX
OOKYMEHTOB C MHOCTPAHHOrO S3blKa;

NHOCTpaHHbIN A3bIK
(npodbeccnoHanbHbIN)

MNK1.1-1.3

yMeTb:

NPUMEHATL B NPOogeccuoHanbHoOn
AeATeNIbHOCTU NpUeMbl 4eN0OBOro
obLeHuns;

3HaTb:

OCHOBHble npasuna NnpodeccnoHanbHoOm
9TUKN N NPUEMbI LeNOBOro obLeHns B
KONIIeKTUBE;

0COBEeHHOCTU NpodeCCUOHANBLHON ATUKK
N NCUXONOrMn AenoBoro obLweHuns
CnyXallux rocygapCTBEHHbIX N UHbIX
opraHnsauMOHHO-NPaBOBbIX POPM
yuypexgeHnn n opraHnsauni,

Or.06.
MpodeccuoHanbHas
3TUKa M NCUXONOrnsa
JenoBoro ooLeHns

OK1-8
NMNK1.2-1.6,1.8

yMeTb:
co3gaBaTb GnaronpuATHLIN
MCUXONOTMMYECKNIA KNMMAT B KOSNEKTUBE;
apeKkTUBHO ynpaBnaTb TPYAOBbIMU

Or1.07. YnpasneHue
nepcoHarnom

OK1-9
MK1.7, 2.6, 2.7




pecypcamu;
3HaThb:

coaep)kaHne KagpoBoro,
NHAOPMALMOHHOIO, TEXHNUYECKOTO U
NnpaBoBOro obecneyeHnsi CUCTEMBbI
yrnpaBneHnsi NepcoHanom;
OpraHn3auMOHHYH CTPYKTYPY Cry»0Obl
ynpasneHnsi NepcoHanom;

obume NpMHUMNbl yNpaBneHns
nepcoHarnowm;

NPUHLMNbI OpraHn3aunmn KagpoBom
paboThl;

NMCUXONOrMYecKne acnekTbl ynpaBneHus,
cnocoObl paspeLlleHnst KOHPMUKTHBIX
CUTyauun B KONSEKTUBE;

yMeTb:
3awmiaTb CBOU NpaBsa B COOTBETCTBUN
CTPYLOBbIM 3aKOHOAATENbCTBOM;
Mcnonb3oBaTb NPaBOBYH MH(OPMaLUIO B
npodgeccnoHanbHOM 4EATENLHOCTY;
3HaThb:

npasa n 0643aHHOCTN CryXaLlux;
3akoHoaaTenbHble akTbl U HOPMAaTUBHbIE
AOKYMEHTbI, perynupyoLime
NpaBOOTHOLLEHNA PU3NYECKUX U
OPUONYECKUX NNLL;

OCHOBHbl€ 3aKoHOAAaTebHble aKkTbl O
npaBoBoM obecneyeHnn
npodgeccnoHanbHOM EATENBLHOCTH
cnyXatuux;

Or1.08. lNMpaeBoBoe
obecneyeHune
npodeccuoHasbHomn
AeaTenbHOCTU

OK1-7
MnK1.1,1.2, 1.4,
15,1.7,1.8




YMETb:

OpraHn3oBbIBaTb U NPOBOANTL
MepOonpUATUSA Mo 3awmTe paboTatowmx u
HaceneHus oT HeraTUBHbIX BO3JENCTBUN
Yypes3BblYalHbIX CUTyauun;
npeanpuHMMaTb NpodunakTniyeckme
MepbI ANl CHUXXEHMS YPOBHS OrnacHOCTEN
pasnn4yHoOro Buaa u nx nocrneacTeum B
npogeccnoHasribHON SEATENBHOCTU U
ObITy;

ncnonb3oBaTb CpeacTsa
NHOMBUAYANbHOM N KONSTEKTUBHOM
3aWmTbl OT OPYXUS MacCoBOro
nopaxeHus;

NPUMEHSATb NEPBUYHbLIE CpeacTBa
NoXXapoTyLIEeHUS;

OPVEHTUPOBATLCS B NEPEYHE BOEHHO-
y4yeTHbIX cneynanbHOCTeN U
CaMOCTOATENbHO ONpPeaensaTb Cpean HUX
POLCTBEHHbIE MOMYyYEeHHOM
cneymanbHOCTH;

NPUMEHSATb NPOdECCUOHANbHLIE 3HAHUS
B XO[€& MCMOJIHEHMNSA 006S3aHHOCTEN
BOEHHOW CINy>Obl HA BOUHCKMX
JOJTKHOCTSIX B COOTBETCTBUN C
Nnosly4eHHOWN cneumnanbHOCTbIO;

BnageTb cnocobamm 6eCKOHAIINKTHOrO
obLLeHna n camoperynauum B
NnoBCeaHEBHOWN AEATENbHOCTU U
9KCTpeMarsibHbIX YCNOBUSAX BOEHHOM
Cnyx6bl;

68

Ol1.09. BesonacHocCTb
XUsHeneaTenbHOCTU

OK1-9
MK1.1 - 1.10,
21-2.7




OKasblBaTb NepBYy NOMOLLb
nocTpagaBLUNM;

3HaTb:

NPUHLKNbI o6ecneveHns yCTOMYMBOCTH
06BbEKTOB 3KOHOMMUKKN, NPOrHO3NPOBAHUS
pa3BUTUS COBLITUI N OLEHKM
NOCNeACTBUN NPU TEXHOMEHHbIX
Ype3BblYaNHbIX CUTYyaLMAX N CTUXMUIAHBIX
SIBMEHNSAX, B TOM YUCIE B YCITOBUSAX
NPOTUBOAENCTBUS TEPPOPU3MY KaK
Cepbe3HON yrpo3e HaumoHarbHOM
©e3onacHocTn Poccuu;

OCHOBHbIE BUAbl NOTEHUMANbHbIX
OMacHOCTEN N UX NOCNeLCTBUS B
npodyeccrnoHanbHON AeATENTbHOCTU U
ObITY, NPUHLMMNbI CHUXXEHUSI BEPOSTHOCTU
NUX peanuaauuu;

OCHOBbI BOEHHOW Cry>0bl 1 0OOPOHbI
rocynapcrea;

3agayvn N OCHOBHbIE MEPONPUATUS
rpaxkgaHckom o0OpOoHbI; Cnocodbl 3aWnThI
HaceneHust OT OPYXXMs1 MaccoBOroO
NnopaxxeHus;

Mepbl NoXXapHon 6e30nacHOCTA K
npasuna 6e3onacHoOro NoBeaeHns nNpu
noxkapax;

opraHmsaumio 1 NopsaaokK npusbisa
rpakgaH Ha BOEHHYHO CIy>0y U
NOCTYnNSieHNs Ha Hee B 4OBPOBOMBEHOM
nopsiake;

OCHOBHbIE BUbl BOOPY>XEHUHA, BOEHHOM




TEXHUKN U CNeumanbHOro CHapsKeHUs,
COCTOSILLME HA BOOPYXXEHUM (OCHaLLEHWN)
BOWHCKUX NoapasaenieHni, B KOTOPbIX
NMEKTCS BOEHHO-YYETHbIE
cneumanbHOCTU, POACTBEHHbIE
cneymanbHoctam Cl10;

obnactb NpUMEHEHNS NoNy4YaeMblx
npodeccruoHanbHbIX 3HAHUI NPW
NCMOJSIHEHUN 00sA3aHHOCTEN BOEHHOM
Cnyx6bl;

nopsaoK U NpaBuna okasaHusa Nnepeown
NMOMOLLIM NOCTpagaBLUMM.

MM.00 [MpodeccnoHanbHble Moaynn 738 492

MM.01 OpraHusaumsa ooKyMeHTaunoHHOro MOK.01.01. OK1-9
obecneyeHuns ynpasneHna un HokymeHTaumoHHoe |[1K 1.1 -1.10
PYHKUMOHMPOBaHUSA opraHnu3auunm obecneyeHune
B pesynbTaTte nsydeHus ynpasneHus
npogeccrnoHarnbHOro Moaysns MIK.01.02.
oby4varoLmmnca OOMKeH: MpaBoBoe
UMEeTb NMPaKTUYECKUIN ONbIT: perynuposaHue
opraHmsaumm OKYMeHTauNnoOHHOro yrnpaBfieH4eCKomn
obecneyeHuns ynpaBneHus u AeATenbHOCTH
OYHKLMOHNPOBAHUS OpraHm3aumu; MOK.01.03.
yMeTb: OpraHusaumsa
NPUMEHATb HOPMATUBHbIE NPaBOBbIE CeKpeTapcKoro
aKkTbl B yrpaBrieH4YeCcKkon AeATenbHOCTY; obcnyxmnBaHus

noaroTaBnNMBaTh NPOEKThI
yrnpaBneH4YeCckmx peLleHnii;
obpabaTbiBaTb BXOASALIMNE U UCXOOALME
OOKYMEHTbI, CACTEMAaTM3NpPOBaTb UX,




COCTaBMATb HOMEHKNAaTypy Aen u
dopmupoBaTb JOKYMEHTHI B AeNa;
roTOBMUTb U NPOBOAUTL COBELLaHUS,
AerioBble BCTPeYn, NpuemMsl n
npeseHTauuu;

3HaTb:

HOpPMaTMBHbIE NMPaBOBble aKTbl B 061acTu
opraHusaumm ynpasrieH4YeCKoN
OEeATEeNbHOCTY;

OCHOBHbIE NpasBusia XpaHeHNs 1 3aLmThbl
cnyxebHon nHpopmaumu.

MM.02

OpraHusaums apxmBHOM N CIPaBOYHO-
MHdOpPMaLMOHHOW paboTbl MO
OOKYMEHTaM opraHusauum

B pesynbTaTte nsydeHus
npodeccmoHanbHOro Moayns
oby4varLwmmncsa OOMKeH:

NMETb NPaKTUYECKUI OMbIT:
opraHusaumm apxXmBHOM N CPaBOYHO-
MHdOpMaLMOHHOW paboTbl MO
OOKYMEHTaM opraHusauuu;

yMeTb:

OpraHun3oBbIBaTb AeATENbHOCTbL apXmBa C
y4yeToM cTaTyca 1 npocuns
opraHunsauuu;

paboTaTb B cuCTEMax 3NEKTPOHHOro
[OKYyMeHToobopoTa;

MCrnonb30BaThb B AeATENbHOCTU apxuBa
COBpPEMEHHbIE KOMMNbIOTEPHLIE
TEXHOSIOrnu;

M[OK.02.01.
Opranusauma un
HOpPMaTUBHO-
NnpaBoBble OCHOBbI
apxuBHOro gena
M[OK.02.02.
[locynapCTBEHHbIE,
MYHULMNANbHbIE
apXuBbl N apXuBblI
opraHusauyum
MAK.02.03. MeToauka
N NpakTuka
apxvMBoBeaEeHMs
M[OK.02.04.
Ob6ecneyeHne
COXPaHHOCTU
JOKYMEHTOB

OK1-9
MNK2.1-2.7




NPUMEHSATb COBPEMEHHbLIE METOANKN
KOHCepBaLUWUK 1 pecTaBpaLum apXmBHbIX
OOKYMEHTOB;

3HaTb:

CUCTEMY apXMBHOIO ynpaBrieHNs B
Poccuinckon ®egepaummn n opraHmsaunio
ApxusHoro ¢poHga Poccuickon
depepaumm;

CUCTEMY XpaHeHust n 06paboTkn
OOKYMEHTOB.

NMM.03

BbinonHeHne paboTt no ogHom unum
HEeCKONbKMM npodeccnam pabouunx,
OOJDKHOCTSM cryXaLimnx

BapunaTtnBHas 4yactb y4eOHbIX LIMKNOB
MNrcca

(onpepenseTcs obpasoBaTenbHON
opraHmsaumen CamoCTOATENBHO)

1026

684

Bcero yacoB 0by4eHus no y4ebHbIM
umknam Mrcc3

3402

2268

YI1.00

YyebHas npakTuka

6 Hen.

216

OK1-9
MK1.1-1.10,
21-2.7

rr.oo

[MponsBoacTBEHHaAs npakTuka (no
npodunto crneunanbHOCTH)

4 Hep.

rnAan.oo

[MponsBoacTBEHHAs npakTuka
(npeoannnomMmHas)

MA.00

M poOMEeXyTOo4Had aTrectaund

3 Hen.

MNA.00

FochJ,apCTBeH HaAa NToroBad atrecrtaund

6 Hen.




MA.01 MogroToBka BbIMYCKHOW 4 Hep.
KBanmpukaunoHHom paboTbl
MA.02 3alumTa BbINyCKHOWN KBaNMUKaLNoHHOM 2 Hepn.

paboTbl




Tabnuua 4

Cpok nony4verHna CIO no MNMNCC3 6a3oBon NoarotoBkM B O4HOW hopme
0by4eHus coctaBndeT 95 Hegenb, B TOM YnUCheE:

O6yyeHmre No y4yebHbIM LmKnam 63 Hep.
YyebHada npakTuka 6 Hen.
[MponsBoacTBEHHAsA npakTuka (No NPodunio cneumanbHOCTH)

[MponsBoaCcTBEHHANA NpakTuka (NpeaauninomMHas) 4 Hep.
[MpomexyToyHaa aTTectauus 3 Hep.
"ocynapcTBeHHasa utoroeas atrectayms 6 Hep.
KaHukynbl 13 Hep.
NToro 95 Hep.




VIl. TpeboBaHuA K ycrioBusiM peanusauum nporpaMmmMmbl NOAroTOBKU
cneumanucToB cpeaHero 3BeHa

7.1. OBpasoBaTenbHasa opraHM3aunsa CamoCTOSATENbHO pa3pabaTbiBaeT U
ytBepxgaet lNMNCC3 B cootBeTcTBUKM ¢ HacTodAwmm PrOC CIrO un c ydetom
cooTBeTcTBYytowWwen npumepHon MIMCCS.

Mepen Havanom paspaboTtkm [MMCC3 obpasoBaTenbHasi opraHu3auus
OOSDKHa  onpefenute  ee  Ccrneunmguky ¢  y4eToM  HarnpaBneHHOCTU Ha
yOooOBneTBOpeHne  notpebHocTen  pbiHka  Tpyaa W pabotogartenewn,
KOHKPETU3MPOBaTb KOHEYHble pe3ynbTaTbl 0Oy4yeHUd B BuOe KOMMNETEHUUN,
YMEHUN 1 3HaHUK, NpMobpeTaemMoro NPakTM4eCKoro onbITa.

KoHKpeTHble BuObl AeATENbHOCTU, K KOTOPbLIM rOTOBUTCSA Oby4varowmincs,
OOSDKHbI  COOTBETCTBOBAaTb MpUCBaMBaeMon KBanudukaumn, onpenendrb

coaepxaHue obpasoBaTenibHON nporpammbl, paspabaTbiBaemomn
obpasoBaTenbHOM  OpraHM3aumen  COBMECTHO C  3auMHTepecoBaHHbIMMU
paboTtogaTensamu.

Mpn popmmposaHum NMMCC3 obpasoBaTenbHas opraHn3aums:

MMEeeT npaBo MWCMONb3oBaTb OObLEM BpPEMEHM, OTBEAEHHbIM Ha
BapuaTuBHYy YacTb y4ebHbix umknos [MMNCC3, yBenuumBas npu 3ToM ob6bem
BPEMEHU, OTBEAEHHbIN Ha AUCUMMANHBI U Moaynn obsasaTtenbHOn YacTtu, nmbo
BBOAS HOBble OUCUMUMNAWHBI M MOAYNM B COOTBETCTBUMM C MOTPeOHOCTAMM
paboTogaTenen n cneundunkon gesatTenbHoCTU obpasoBaTenbHOM OpraHn3aunu;

nMeeT npaBo onpefensTb Afs8 OCBOEHWA obyyawwummcs B pamkax
npocpeccmoHanbHOro moaynsa npodeccuio paboyero, AOMKHOCTb CRyXallero
(OAHY UIM HECKOMbKO) cornacHo npuroxennto K Hactoswemy ®roc Crio;

obsasaHa exerogHo obHoBnaTb [IMCC3 ¢ yyeTom  3anpocos
paboTonatenen, OCODEHHOCTEN pas3BUTUA  pPernoHa, KymnbTypbl, HayKu,
9KOHOMMKM, TEXHUKW, TEXHONOrMn U couuanbHOM cdepbl B  pamKax,
yCTaHOBMeHHbIX HacToswmm ®IroC CIo;

obszaHa B paboumx y4yebHbIX nporpammMax BCEX AOUCUMMINH W
npodpeccuoHanbHbIX  Moaynen 4YeTko opmynupoBatb  TpeboBaHUA K
pe3ynbTaTaM KX OCBOEHUS: KOMMETEeHUMsIM, npuobpetaemMoMy MpakTU4eckomy
ONbITY, 3HAHUAM N YMEHUSIM;

obsazaHa obecneunBatb IPAPEKTUBHYIO CaMOCTOATENbHYIO paboTy
obyvyaloLlmxcs B COYETaHUMM C COBEPLUEHCTBOBAHMEM YMNpaBfieHUs el Cco
CTOPOHbLI NpenogaBaTenen n macTepoB NPOM3BOACTBEHHOIO 00y4eHUSs;

obsa3aHa obecneunBaTb 0Oy4YalOLWMMCHA BO3MOXHOCTb Yy4acTBOBaTb B
dhopMupoBaHMM NHAMBMAYyanbLHON obpasoBaTenbHON NPOrpamMmbl;

o6s13aHa opMMpoBaTb COLMOKYNbTYPHYK cpeny, co3faBaTb YCroBUS,
HeobxoaMmble ANS BCECTOPOHHEr0 pasBUTUA W coumanu3aumm JIMYHOCTH,
COXpaHeHus 340pOBbA obyyatoLmxcs, cnocobcTBoBaTh pasBuUTUIO
BOCNMUTATENBbHOIO KOMMNOHEHTa obpa3oBaTeNibHOMo Npouecca, BKNYasa passutmne
CTyOEHYecKoro camoyrnpaBrieHusi, ydacTue oOydarowmxcs B pabote
00LeCTBEHHbIX OpraHn3aLnin, CNOPTUBHbBIX U TBOPYECKNX KIyBOB;

OOIMPKHA npedycmaTtpuBaTb B LeNdx peanus3auum KOMMETEHTHOCTHOMO
nogxoga ucnonb3oBaHMe B obOpasoBaTeflbHOM MNpPoLEecCce aKTUBHbIX U
MHTEPAKTUBHbLIX (POPM NPOBEAEHUS 3aHATUA (KOMMbIOTEPHbLIX CUMYNSALUMA,
OENOBbIX U PONneBbIX Urp, pa3bopa KOHKPETHbIX CUTyauWin, NCUXONOrMYECKNX U



WHbIX TPEHWHroB, TrPYMnoBbIX AUCKYCCUM) B COYEeTaHUM C BHeayaUTOPHOM
paboton Ona dopmuMpoBaHMA U pasBUTUS oOOWKMX KU npodecCnoHanbHbIX
KOMNeTeHUnn obyyatoLmxcs.

7.2. Mpu peanunsaummn TINCC3 obyvatowmecs UMeKT akagemuyeckme
npaBa n 0653aHHOCTN B COOTBETCTBUM cDeeparibHbiM 3akoHOM OT 29 aekabps
2012 r. N 273-93 "O6 obpasosaHun B Poccuinckon ®egepaunn*(1).

7.3. MakcumanbHbll  0b6bemM  yd4eBHOM  Harpyskm  obyvaroierocs
cocTtaBnseT 54 akageMn4ecknx yaca B Hefento, BKNtoYasi BCce BUAblI ayaUTOPHOM
N BHEaygMTOPHOM y4ebHOM HarpysKku.

7.4. MakcumanbHblin 06BbEM ayaUTOPHOM Y4eBHOW Harpyskm B OYHOM
dopme 00y4eHns coctaBnseT 36 akagemMmyeCcKnx YacoB B HeOEN!O.

7.5. MakcumanbHbli 06beM ayaMTOPHOM Y4eOHOW Harpys3km B O4YHO-
3a04HoM (hopme obyyeHua cocTaenseT 16 akageMnyeckmx 4YacoB B HEAENHO.

7.6. MakcumanbHblin 06bEM ayauTopHOM Yy4ebHOW Harpys3kum B rog B
3a04Hon hopme obyyeHua coctaenseT 160 akagemMmyecKknx 4acos.

7.7. O6wasa npoaormKNTENbHOCTb KaHWKyn B yd4ebHOM rogy [AoSmkHa
coctaBnsaTtb 8-11 Hegenb, B TOM YUCNE HE MeHee 2-X Heelb B 3MMHUN NEPUOL.

7.8. BbinonHeHne KypcoBoOro npoekrta (paboTbl) paccMmaTpmBaeTcsl Kak BuA
yyebHoOM paboTbl no gucumnnuHe (gucuuninnHam) npodecCnoHanbHOro
yyebHOro uukna wn  (unu) npodeccuoHanbHOMy  Mogynio  (Moaynsm)
npoceccmoHanbHOro yd4ebHoro uukna n peanusyeTcs B npedeniax BpeMEHMU,
OTBEJEHHOro Ha ee (UX) usyyeHue.

7.9. AucumnnuHa "®usunyeckasn KynbTypa" npegycmaTtpusaet
exeHegenbHo 2 4aca obg3aTenbHbiX ayaAUTOPHbIX 3aHATMM M 2 4aca
caMOoCTOATENbHOM paboThl (3a cYET pasfiMyHbIX (POpM BHEAYAUTOPHbLIX 3aHATUN
B CNOPTUBHbBIX KNybax, cekumsx).

7.10. O6pasoBaTtenbHas opraHuMsauuss uMeeT npaBo And noarpynn
AEBYLLEK MCNOMb30BaTh 4YacTb y4ebHOro BpeMeHn AucumnnnmHbel "besonacHocTb
XnsHegeatenoHoctn" (48 yacoB), OTBEAEHHOrO Ha W3y4YeHWE OCHOB BOEHHOW
cnyx0bl, Ha OCBOEHNE OCHOB MEANLIMHCKNX 3HAHWMN.

7.11. TonyyeHne CIO Ha 6a3e OCHOBHOro obuiero obpasoBaHus
OCYLLEeCTBMSETCA C  OOHOBPEMEHHbIM  MoflydeHMeM  cpegHero  obuiero
obpasoBaHusa B npegenax MNMNCC3. B atom cnyyae MNMNCC3, peanunsyemas Ha
Gase oOcHoOBHOro obuero obpasoBaHus, paspabaTbiBaeTcA Ha OCHOBE
TpeboBaHuK COOTBETCTBYIOLLNX denepanbHbIX rocyaapCTBEHHbIX
obpasoBaTenbHbIX CTaH4APTOB cpeaHero obwero obpasosaHunsa n ClrO ¢ yyeTom
nosny4aemon cneumanosHocTtn ClO.

Cpok ocBoeHuss [MMCC3 B o4yHOM dopme oOyyvyeHus Ons  nuu,
oby4atowmxcs Ha 6asze ocHoBHOro obuiero obpasoBaHns, yBennmumBaeTcs Ha 52
Hefenu u3 pac4yeTa:

TeopeTudeckoe obyyeHue (npu obssaTenbHoOn y4ebHon 39 Hep.
Harpy3ke 36 4acoB B HeJero)

NpOMEXyTovHas atTectauus 2 Hep.
KaHUKynNbI 11 Hep.

7.12. KoHcynbTaumm Ona oby4alolmnxcs no OYHOM M OYHO-3a04HOW
dopmam obyyeHnsa npepycmaTpuBaloTcs obpasoBaTenibHOW opraHusaumen u3s



pacyeTa 4 yaca Ha ofHOro obydarollerocs Ha Kaxablh y4ebHbli rod, B TOM
yucne B nepuog peanusaumm obpasoBaTenibHOM NporpamMmmbl cpegHero obuiero
obpasoBaHusa ansa nuy, odby4varwmxcs Ha 6ase 0CHOBHOro obuiero o6pasoBaHus.
dopmbl npoBeaeHns KOHCYnbTauum (rpynnosble, nHanBuayanbHble,
MMCbMEHHbIE, YCTHbIE) onpeaensnTca obpasoBaTenbHON OpraHn3aumnen.

7.13. B nepuog obyyeHus ¢ toHowamMmm NpoBoasaTca ydebHble coopbi*(2).

7.14. Tlpaktnka sasnsietcsa obsasatenbHbiM pasgenom [MCC3. Oxa
npeacraensetr cobor Bug Yyy4ebOHOM OEeATEeNbHOCTW, HanpaBfeHHOW Ha
dopmMupoBaHMe, 3aKkpenneHue, pasBUTUE  MPaKTUYECKUX  HaBblkOB U
KOMMNeTeHUUn B rMpouecce BbIMNOMHEHUS onpegeneHHblx BuaoB pabor,
CcBA3aHHbIX ¢ Byaywen npodeccnoHanbHON AeAaTenbHOCTLI0. [pu peanusaunn
MMNCC3 npegycmatpmBaloTca  criegylowime Buabl  NpakTuK:  ydyebHas u
NPOVN3BOACTBEHHAS.

[MponsBoAcCTBEHHAs MNpakTMKa COCTOUT W3 ABYX 3TanoOB: MNPaKTUKMA MO
npodunto crneunansHOCTU U NPeaaANNIIOMHON MPaKTUKW.

YyebHaa npakTuka W NPOU3BOLACTBEHHasi MpakTuka (N0 Npodunto
crneumanbHOCTN) nNpoBoasaTcs obpasoBaTenbHOM opraHu3aumen rnpu OCBOEHUMU
obyvatommuncs npoeccmoHanbHbIX KOMNeTeHUUN B pamkax
npodeccmoHanbHbIX mMogynen n MOryT peann3oBbIBaTbCS Kak
KOHLIEHTPUPOBAHHO B HECKONbKO MEepMoaoB, Tak U paccpenoTOYeHo, Yepenysch
C TEOPETUYECKMMN 3aHATUAMU B pamKax NpodreCcCuoHarbHbIX MOgYMNEN.

Llenn wn 3agaun, nporpammbl M (POPMbl OTYETHOCTU OMpeaenstoTCs
obpasoBaTenbHON OpraHu3aumen No Kaxxaomy BUAY NPaKTUKK.

[MponsBoACTBEHHAsA MpaKTMKa [AOS/MKHa MPOBOAUTBCA B OpraHusauusix,
HanpaBneHne AeATeNnbHOCTU KOTOPbIX COOTBETCTBYET MPOMu0 MOArOTOBKM
obyyaroLmxcs.

ATTecTauuss no wuToraMm MpPOM3BOLACTBEHHOW MPAKTUKM NPOBOAUTCS C
yyeToM (MNiM Ha OCHOBaHWW) pPe3ynbTaToB, MNOATBEPXAEHHbIX AOKYMeHTaMu
COOTBETCTBYIOLLNX OpraHM3aLmn.

7.15. Peanusauua MNIMCC3 no cneymanbHOCTU AOMMKHaA obecnevnBaTbCs
negarorm4ecknmm Kagpamu, NMeEeLLMMN BbiCLLEE obpasoBaHue,
COOTBETCTBYIOLWEE MNpOohuno npenogasaeMon aucumnimHbl (moayns). OnbIT
AeATenbHOCTU B OpraHM3auusax COOTBETCTBYHOLLEN npodeccuoHansHou cdepbl
aBnsieTca obsasaTenbHbIM ANS NpenofaBaTenen, oTBevarwmx 3a OCBOEHue
obyvawowmmcs  npodgeccuoHanbHoro  yyebHoro uukna. [penogasatenu
nosiyvatroT AOMNOSIHUTENBHOE NpodeccnoHansHoe obpasoBaHue No nNporpaMmmam
NOBbILIEHNA KBanMdukaumm, B TOM 4nicrne B hopme CTaXMpoBKM B NPOUNbHbIX
opraHmnsaumsx He pexe 1 pasa B 3 roga.

7.16. TIMCC3 pomkHa  obecneuymBatbca  y4ebHO-MeTOOMYECKOWN
OOKYMEHTaumMen no BCEM OUCUUNIIMHAM, MEXOUCUUMNNNHAPHBIM KypcaMm W
npodeccrnoHanbHbiM mogynsm MNrCCs3.

BHeaygutopHas paboTa [ofmkHa COMPOBOXAATbCA  METOAUYECKUM
obecneyeHnem n 0BOCHOBAHMEM pacyeTa BpPEMEHM, 3aTpayMBaeMoro Ha ee
BbIMOSTHEHME.

Peanunszaums T[NCC3 pomkHa obecneumBatbCa [OOCTYNOM  KaXOoro
obyuvatoueroca Kk 6azam gaHHbIX U 6GUGNMoTeYHbIM cboHaam, opMmUpyeMbIM MO
nosIHOMY nepeyHto gucumnnud (mogynen) MNMCC3. Bo BpemMsa caMoCTOSATENbHON



noaroToBkM obyyawowmnecss A0MKHbI OblTb obecneyeHbl AOCTYNOM K CeTu
NHTepHeT.

Kaxabin oby4datowmica gomkeH bbiTb obecnevyeH He MeHee 4YyeM OOHUM
y4yeOHbIM MeYyaTHbIM U (MNK) 3NEKTPOHHLIM MU3Z4AaHWEM MO KaXOoW AUCUMNNUNHE
npodeccruoHanbHOro y4ebHoro umkna w ogHMM  y4ebHO-MeToauMYecKUM
neyaTHbIM U (MNN) SNEKTPOHHBIM M3AAaHNEM MO KaXOO0MY MEXAUCUUNIIMHAPHOMY
Kypcy (BKntoyas anekTpoHHble 6a3bl Nnepuoanyecknx n3gaHunin).

BrubnunoteyHbii poHO AomkeH BbiTb YKOMMMEKTOBAH nevyaTHbIMU U (Mnn)
9NEKTPOHHBbIMU U30aHUSIMWU OCHOBHOW W AOMOSHUTENbHON y4ebHOoW nutepaTypbl
no AucumninHam Bcex y4ebHbIX LUMKMNOoB, N3aHHOW 3a nocrnegHune S ner.

BubnnoteyHbin oHg, noMmMmMo y4yebHoOn nuTepaTtypbl, JOIMKEH BKIOYaTb
odumumanbHble, cnpaBovHO-OMbnuorpadudeckne n nepuognyeckme u3gaHus B
pacyeTe 1-2 ak3emnnsapa Ha kaxabix 100 obyvatrowmxcs.

Kaxxgomy obyyatoiemycs ormkeH b6biTb obecrneyveH OCTYN K KOMMNSIEKTam
6ubnuoteyHoro doHOa, COCTOAWMM HEe MeHee 4YemM U3 5 HauMeHOBaHWUN
POCCUNCKNX XXYypHamnos.

O6pasoBaTenbHasd opraHuM3auus OOSfMKHa NpefocTaBuUTb Oby4varowmmcs
BO3MOXHOCTb  onepatmBHoro obmeHa uvHpopmauuen € POCCUNCKUMM
obpasoBaTenibHbIMM opraHusaumsamMmm n AOCTYn K  COBPEMEHHbIM
npodeccmoHanbHbiM 6a3zam OaHHbIX U MH(OPMALMOHHBIM pecypcam CeTu
NHTepHerT.

7.17. lNprem Ha oby4deHue no MNMMCC3 3a cyeT BIOAXETHBIX aCCUHOBaHUN
denepanbHoro Grogxketa, GrogkeToB cybbektoB Poccumnckon depepaunm u
MECTHbIX  OloaxeToB  aBnseTca  obwenoCTynHbIM,  €CriM  WHOe  He
npegycmoTpeHoyacTeio 4 craten 68 PepepanbHoOro 3akoHa oT 29 pekabps
2012r. N273-©#3 "O6 ob6pasosaHun B Poccuickon ®depepaumm”*(1).
®duHaHcupoBaHne peanusaunn MNMMCC3 4OMKHO OoCcyLecTBnATbCA B 0bbeme He
HWXKEe YCTaAHOBMEHHbIX rOCy4apCTBEHHbIX HOPMATUBHbLIX 3aTpaT Ha OKa3aHue
rocyaapcTBeHHon ycnyru B ccpepe obpasoBaHuna Ans 4aHHOrO YPOBHS.

7.18. ObpasoBaTenbHas opraHudaums, peanusywowasa MNMNCC3, gomkHa
pacnonaraTb MatepuanbHO-TEXHUYeckon Ba3on, obecneymBatoLen NPoBeaeHNE
BCeX BMOOB nabopaTopHbIX paboT M NpakTUYECKUX 3aHATUIA, OUCUUNIIMHAPHOMN,
MEXAUCUMMIANHAPHON WU MOAYSbHOMW  MOArOTOBKM, y4ebHOW  MpaKTUKM,
NPeayCMOTPEHHbIX  y4ebHbIM  nnaHoM  obpasoBaTenbHOM  OpraHusauuu.
MaTtepuanbHo-TexHn4yeckass 6asa [orfmkHa COOTBETCTBOBaTb [OEMCTBYHOLLNM
CaHMUTapHbIM 1 NPOTUBOMNOXaPHLIM HOPMaM.

MepeuyeHb
KabuHeToB, NabopaTopmin, MaCTEPCKMX U APYrnxX nomMeLleHumn

KabuHeTbi:

coumanbHO-9KOHOMMUYECKUX ONCLUMNINH;

WHOCTPAaHHOrO A3bIKa;

MaTteMaTuk1 N MHPOPMAaTUKK;

9KOSTIOrMYeCcKnx OCHOB NPMPOLONOSIb30BaAHUS;

9KOHOMUKM OpraHM3auumn 1 ynpasreHnsa nepcoHasnom;
MEHEKMEHTA;

npaBoBOro obecneyeHnst NpoeccnoHanbHON AEATENBHOCTMU;



rocyfapCTBEHHOW N MyHULMNANbHOW CNyXObl;
AOKYMEHTaLMOHHOro obecneveHns ynpaBneHus;
apXuBOBeAEHMS;

NpodeCcCnoHanbHON 3TUKN N NMCUXONOMMN JENOBOro obLLeHuns;
6e30nacHOCTU XU3He4EeATENbHOCTY;

MEeTOONYECKUN.

JTabopaTopuu:

NHPOPMATUKN N KOMMbIOTEPHON 06PabOTKM 4OKYMEHTOB;
TEXHUYECKMX CPEeACTB ynpaBrieHuns;

CMCTEM 3NIEKTPOHHOIO JOKYMEHT0060poTa;

AOKYMEHTOBEAEHUS;
yyebHass KaHuenspua (cnyxba [OKyYMEHTaUMOHHOro obecneyeHus
ynpaBneHus).

CnopTUBHbIN KOMIIEKC:

CMOPTUBHbIN 3arT;

OTKPbITbIN  CTAAMOH  LUMPOKOro npocuna C  3nemMeHTamu MNonockl
NpensiTCTBUN;

CTpenkoBbin TUp (B nobon moamukaumm, BKIOYass SNEKTPOHHbIA) UNn
MeCTO Ansa cTpenbbbl.

3anbi:

6ubnunoTteka, YMTanbHbIN 3an C BbIXOAOM B ceTb IHTEpHeT;

aKTOBbIW 3an.

Peanunsauusa MNMMNCC3 gomxkHa obecnevymBaTh:

BbINofHeHe obyyatowmmmnca nabopaTopHbIX U NPaKTUYECKUX 3aHATUMN,
BKMOYass kKak obdAsaTenbHbli  KOMMOHEHT  npakTudeckne  3agaHna C
NCMNoNb30BaHNEM NepPCOHasbHbIX KOMMNbIOTEPOB;

0OCBOeHMe obyyarwmmmcsa npodeccnoHanbHbiX Mogyfen B YCIOBUSAX
CO34aHHOM COOTBETCTBYHOLLEN ObBpasoBaTenbHOW cpeabl B 0bpasoBaTenbHON
opraHmsauuMm wunM B oOpraHMsauusix B 3aBMCUMMOCTM OT cheunduku Buaa
AeATeNbHOCTH.

MpM  MCNOMb30BaHUM  JNEKTPOHHbIX  M3gaHun  obpasoBaTenbHas
opraHmsaumst gormkHa obecneunTb Kaxgoro obyyatowlerocss paboymMm MecTtom B
KOMMbIOTEPHOM Kracce B COOTBETCTBUM C OO EMOM N3yYaeMbIX ANUCLUMNIIVH.

O6pasoBaTenbHasg opraHusaums AOIKHa ObITb obecneyeHa
He06XOANMbIM KOMMSEKTOM JIULIEH3MOHHOIO NporpamMMHOro obecneveHus.

7.19. Peanusauua TIMNCC3  ocywecTtensetca  obpasoBaTenbHOM
opraHusaumen Ha rocygapcTBeHHOM a3bike Poccuinckon denepauum.

Peanusaums MNMNCC3 obpasoBaTenibHON OpraHuM3aumen, pacrnonoXXeHHON
Ha TeppuTopun pecnybnuku Poccuinckon degepauum, MOXET OCYLLECTBAATLCA
Ha rocygapCTBeHHOM A3blke pecnybnukn  Poccuiickon depgepauumn B
COOTBETCTBMM C 3aKOHOOATeNnbCTBOM pecnybnuk Poccuinickon denepauuu.
Peanusauma TNMNCC3 obpasoBaTenbHON opraHu3aunen Ha rocygapCTBEHHOM
Aa3blke pecnybnukn Poccunckon Pepepaumm He OOSMKHA OCYLWECTBNATLCS B
yuiepb rocyaapctBeHHOMY A3blKy Poccuinckon ®epepaumn.

VIil. OueHKa KayecTBa OCBOEHUS1 NporpaMmbl NOAroTOBKKU CneLuarucToB
cpenHero 3BeHa



8.1. OueHka kadectBa ocBoeHus TMNCC3 pormkHa BKNOYaTb TEKYLMIA
KOHTPOSNIb YCNEeBaeMOCTU, MNPOMEXYTOYHYIO W T[OCY4apCTBEHHYIO WTOroBYHO
aTTecTtauumm obyyaroLmxcs.

8.2. KoHKpeTHble ¢opmMbl W npouenypbl  TeKywero KOHTPONS
yCcrneBaeMocTW, MPOMEXYTOYHOW aTTecTaumm Mo Kaxgown AUCUMUMINHE U
npodeccuoHanbHOMY MoayIto paspabaTtbiBatoTCA obpasoBaTenbHOM
opraHmsaumen camoCTOATENbHO M OOBOAATCS OO CBeAeHus obydarolwmxcs B
Te4yeHune NepBbIX ABYX MecALUEeB OT Ha4yana oby4veHus.

8.3. lna aTtTectauum oby4arowmxcs Ha COOTBETCTBME UX NEPCOHAbHbIX
OOCTWXKEHU noaTanHbiM TpeboBaHnam cooTBeTcTBYytowen [MCC3 (Tekywun
KOHTPOSIb YCNEeBAEMOCTU WM MNPOMEXYTOYHAsA aTTectauus) cosgatoTcs OOoHAbI
OLIEHOYHbIX CPeacTB, MO3BOMSAKOLLME OUEHUTb YMEHUSA, 3HAHUS, MPaKTUYECKUN
OMbIT U OCBOEHHbIE KOMMNETEHLNN.

®doHObl OUEHOYHbIX CpPeacTB Ans NPOMEXYTOYHOW aTTecTtaumMm  no
ONCUNNIIMHAM U MEeXOUCUMNNNHAPHBIM KypcaM B cOCTaBe NpodeCCMOHarbHbIX
Moaynen paspabaTbiBalOTCA U yTBEpXKA4ATCA 0bpasoBaTenbHON opraHusaumen
CaMOCTOATENbHO, a ANs NPOMEXYTOYHOW aTTecTaumm no npodpeccuoHanbHbIM
MOAYNSAM N ONSA rocyaapCTBEHHOW UTOrOBOWM aTTecTauuu - paspabaTbiBaloTcsa U
yTBEpXXOalTCcA obpasoBaTesibHOM opraHusauuen nocne npenBapuTeNbHOro
NONOXMUTENBHOIO 3aknyeHns pabotogartenen.

[Ona npomMexyToyHOM aTTecTaumm oby4dalwmxca no  AuUCuUniMHaMm
(MexgucuunnvHapHblM ~ KypcaM)  KpoMe  npernojasaTenien  KOHKPeTHOW
ANCUMNANHBI  (MEXANCUMNIIMHAPHOIO Kypca) B KayeCTBE BHELUHWX 3KCMEepTOB
OOJSTKHbI aKTMBHO NpMBEKaTbCA NpenogaBaTeny CMEeXHbIX ANCUnnvH (Kypcos).
Ona makcumanbHOro npubnmkeHns nporpaMmm MPOMEXYTOYHOW aTTecTaumm
oby4vawowmxcs no npodeccnoHarnbHbiIM MOAYNAM K YCNOBUMSM KX Oygyuien
npodeccuoHanbHOM  AgesATenbHOCTU  obpasoBaTenbHOW  OpraHu3aunen B
KayeCcTBe  BHELWTAaTHbIX  93KCMNEpTOB  [OOSMKHbI  aKTUBHO  MNpPUBREKaTbCA
paboTogaTtenu.

8.4. OueHka kKayecTBa MNOLrOTOBKM OOyYalOWKNXCA U BbIMYCKHUKOB
OCYLLECTBISAETCA B ABYX OCHOBHbIX HanpaBneHusIX:

OLIEHKA YPOBHSI OCBOEHMUSI ANUCLUNIINH;

OLleHKa KoMmneTeHunn obyyaromxcs.

[nsa oHowen npegycmaTpuBaeTCsa OLEHKa pes3ynbTaToB OCBOEHUSA OCHOB
BOEHHOMW CIy>KObl.

8.5. K rocypapctBeHHOU WTOroBOW  aTtTectauuMm  goryckaeTcsd
oby4valowmimncs, He UMEKLWNN akageMUyYeckon 3ad0SHKEHHOCTM W B MOJSTHOM
obbeme BbINOMHMBLUMK YYEOHBIN NNaH UM MHAMBUAYaNbHbIA Y4eOHbIN NNaH,
€CNnn MHOE He YCTaHOBIIEHO MOPSAKOM NPOBEAEHNSA rOCyaapCTBEHHOM UTOMOBOW
aTTecTauumm No COOTBETCTBYIOLWNM 0bpasoBaTenbHbIM Nporpammam*(3).

8.6. locygapcTBeHHast utoroBasi aTTecTauusi BKHOYaeT MNOArOTOBKY U
3aWmnTy BbINYCKHOM  KBanudukaumoHHon pabotbl (gunnomHaa paborta,
ANNIIOMHbIN NpoekT). ObsasatenbHoe TpeboBaHME - COOTBETCTBME TeMaTUKM
BbIMYCKHOM KBanU@UKauMOHHOMW paboTbl cooep)KaHU OLHOr0 UM HEeCKONbKUX
npodeccuoHarbHbIX MOAYMNEN.

OCyaapCTBEHHbIN 3K3aMeH BBOAUTCS MO YCMOTPEHMIO 0b6pasoBaTenbHON
opraHusauumn.



*(1) CobpaHue 3akoHogatenbcTBa Poccuiickon ®epepaunn, 2012, N 53,
CT. 7598; 2013, N 19, cT1. 2326; N 23, cT1. 2878; N 27, c1. 3462; N 30, cT1. 4036;
N 48, c1. 6165; 2014, N 6, cT. 562, cT. 566; N 19, cT1. 2289; N 22, cT. 2769; N 23,
cT. 2933; N 26, c1. 3388; N 30, cT1. 4263.

*(2) MyHkT 1 cTtatbn 13 GegepanbHOro 3akoHa ot 28 mapta 1998 r. N 53-
®3 "O BoumHCkOM 00683aHHOCTM M BOEHHoOM  cnyxbe" (CobpaHue
3akoHopaTenbctBa Poccunckon ®epepaumn, 1998, N 13, cr.1475; N 30,
cT. 3613; 2000, N 33, cT. 3348; N 46, cT. 4537; 2001, N 7, cT. 620, cT. 621; N 30,
cT. 3061; 2002, N7, ct.631; N21, c1.1919; N 26, cT.2521; N 30, cT1. 3029,
cT. 3030, cT. 3033; 2003, N1, cT.1; N8, cT. 709; N 27, cT. 2700; N 46, cT. 4437;
2004, N8, c1.600; N17, c1.1587; N 18, cT1.1687; N 25, cT1.2484; N 27,
CT. 2711; N 35, cT1. 3607; N 49, cT.4848; 2005, N 10, cT1. 763; N 14, c1. 1212;
N 27, cT. 2716; N 29, cT1.2907; N 30, cT1. 3110, c1. 3111; N 40, cT1.3987; N 43,
cT. 4349; N 49, c1.5127; 2006, N1, c1.10, cT1.22; N11, cT1.1148; N 19,
CcT. 2062; N 28, cT1.2974, N 29, ct.3121, cT1.3122, c1.3123; N 41, cT1.4206;
N 44, cT1.4534; N 50, c1.5281; 2007, N2, cT1.362; N 16, cT.1830; N 31,
cT. 4011; N 45, c1.5418; N 49, cT1. 6070, cT. 6074; N 50, cT. 6241; 2008, N 30,
cT. 3616; N 49, cT1.5746; N 52, cT1.6235; 2009, N7, cT.769; N 18, cT.2149;
N 23, cT. 2765; N 26, c1. 3124; N 48, cT. 5735, c1.5736; N 51, cT1. 6149; N 52,
CcT. 6404; 2010, N 11, ct1.1167, c1.1176, cT1.1177; N 31, cT.4192; N 49,
CT. 6415; 2011, N 1, cT. 16; N 27, c1. 3878; N 30, cT. 4589; N 48, c1. 6730; N 49,
cT. 7021, cT1.7053, c1.7054; N 50, cT.7366; 2012, N 50, cT.6954; N 53,
CT. 7613; 2013, N9, c1.870; N 19, cT1.2329; cT1.2331; N 23, cT.2869; N 27,
cT. 3462, cT. 3477; N 48, cT. 6165).

*(3) Yacte 6 crtaTtenm 59 degepanbHoOro 3akoHa ot 29 pgekabps 2012 .
N 273-®3 "O6 obpasosaHnn B Poccuiickon ®epepaumn” (CobpaHue
3akoHopaTenbcTBa Poccuinckon depepaumm, 2012, N 53, ct. 7598; 2013, N 19,
CT. 2326; N 23, cT1.2878; N 27, cT1. 3462; N 30, cT1.4036; N 48, cT. 6165; 2014,
N 6, cT.562, cT.566; N 19, cT.2289; N 22, cT.2769; N 23, cT1.2933; N 26,
cT. 3388; N 30, cT. 4263).
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